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Reassign a task to a different user

1. Click on the name of the job to access the job details page

ﬂ SDL Translation Management Sy- X

< C & https:;//hp-tmsweb-pro.houston.hp.com/interface/portal/jobsinprogress.asp % 9 e :
SD[k Translation [58] My Jobs o 8 2
Management System
Home ’..3 ‘ " 0
Back  Refresh Info -
~ & Home
» () Inbox Page
E Create Job - : -
: Jobs For Authorization Authorized Jobs - In Progress
[E My Jobs
e E‘ﬂ, Job Name Due Date Job Name Due Date
EQ Project Daily Summary
(] D P 1 10/03/2018 12:46 No Jobs
ﬁ My Downloads
i b Testin 10/03/2018 10:28
ﬁ My Details ® D
More... More...
Jobs In Exception Jobs For Download
Job Name Due Date % g Job Name Due Date
No Jobs No Jobs
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2. Click on the project name link to access the Project Summary page.

< C' @ https://hp-tmsweb-pro.houston.hp.com/interface/jobs/job.asp?parentid=239&jobid=540755 % @ 2]
SDI:k anslation GBS Test » Jobs » Testing - Details (7]
Management System s &
o
= 2| Q@ 9 %Y O R
Back  Refresh nfo Edit Download Authorization Reassign Modify Step Job Quote
~ 4 Home
» (&) Inbox Page Actions
[ Create Job :
m i Job Summary Current Job Settings Translation Progress By Type: 4 Total Words, Language: All v
y Jobs
Name Testing Name GBS Test
[EQ Project Daily Summary
Job ID 540755 Description
{Q“ My Downloads
Description Do not translate Project Manager
CR My Details
Creation Date 09/26/2018 10:32 Client Contact
Project Testi TM Sequences GBS Test TM Sequence Il
Created By Laura es File Types Deprecated - DOCX
Due Date 10/03/2018M0:28 Workflows GBS Test Workflow
Item Count 1 Cost Models HP:- Reporting Cost Matrix (6 bands) 100%: 4 Words
Company HP Inc.
HP Stakeholder -- Please enter the HP name --
PO Number 1
PO Number / -- Please enter a PO Number or Location Code -
Location Code
Reference Material Job540755_JobSummaryReportxls  More... (2)
Add Costs Edit Add Costs
Job Cost
Cost Variable 4 Comment Cost
TA&L Uplift $ 0.0152
MR Step Status
Users Assigned Language Pair =~ Workflow Step Status Task Count Word Count System
All v
Laura Flores EN-US > ES Authorization In Progress 1 4 X
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3. Click on Assign Steps button to reassign the stages to another user.

< c

SDL* [ .

Home

~ 4 Home
» (&) Inbox
[ Create Job
Mfﬁ My Jobs
[EQ Project Daily Summary
{)l" My Downloads
rg My Details

0

[E] GBS Test» Projects » Testing - Details

ﬂ N
L2 I
Back  Refresh Edit PIOH'ect
Details
Page

Project Summary
Name Testing

Do not translate
AUTOCREATED

09/26/2018 10:32

Description
Project Code
Creation Date
Project manager
Client Contact Laura Flores

Reference Material

M Jobs Summary

Name Word Count

Testing
[ Step Status

Users Assigned

Laura Flores

Schedule
Steps

Download
Files

Actions

Item Count

Language Pair

EN-US > ES

@ https://hp-tmsweb-pro.houston.hp.com/interface/projects/project.asp?parentid=2398prjid=214765

Assi
Steg S

Creation Date ~ Configuration

1 09/26/2018 10:32 GBS Test

= Workflow Step

Authorization

Default Configuration Details

Name
scription
Sequences
e Types
Workflows

Language Pairs

GBS Test

GBS Test TM Sequence |1

Deprecated - DOC, Deprecated - DOCX, XLSX (HP), XLS, XLS (HP)

Test, GBS Test Workflow

EN-US > FR, EN-US = NL, EN-US = PT-BR, EN-US = PT, EN-US = ES EN-US = DE, EN-US
=HU, EN-US = IT, EN-US = JA EN-US = KO, EN-US > ZH-CN, EN-US > ZH-TW, EN-US =
AR-SA, EN-US = PL, EN-US = RO, EN-US = RU, EN-US = SK, EN-US = BG, EN-US = HR,
EN-US = CS, EN-US = EL, EN-US = UK EN-US = ET, EN-US = HE  EN-US = DA, EN-US >
Fl, EN-US > NO-NO, EN-US = SV, EN-US = TR

Cost Models HP:- Reporting Cost Matrix (6 bands)
Status Cost User Active
All v
Authorization (100%) S 0.0152 Laura Flores v
Status Task Count Word Count System
All v
In Progress 1 4 X

4. Click on one or more workflow stages to reassign to another user. Once a Workflow stage is selected, the Assign Users button is enabled
5. Click the Assign Users button to Assign / Reassign the Workflow stage.
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<« C' @ httpsy//hp-tmsweb-pro.houston.hp.com/interface/projects/allocate.asp?parentid=2398prjid=214765

SDL-k Translation @ GBS Test » Projects » Testing » Assign Users

Management System

c| @ D §$3 £ A

Back Refresh Info Auto Assign Assign Assign
'* Home Tasks Users
¥ (£} Inbox Page Actions

u Create Job R Assign Users

l'iﬁ My Jobs

BR Project Daily Summary Name Project Code 4 Language Pair Workflow Users Assigned

f‘ﬁ My Downloads All v

& My Details @ Testing AUTOCREATED EN-US > ES Translation Not allocated
(. Testing AUTOCREATED EN-US > ES Authorization Laura Flores

P ¥ Testing AUTOCREATED EN-US = ES Client Review (HP) Not allocated
( Testing AUTOCREATED EN-US > ES Finished Not allocated
[

6. Select the User (or Group) form the drop-down list of users.
7. After the assigned user is selected, click the Submit button

< c @ https://hp-tmsweb-pro.houston.hp.com/interface/projects/allocate_stages.asp?parentid=2398ttype=stage ¥ @ [2)
'k Translation GBS Test » Projects » Assign Users » Assign Users - Testing
SDL Management System )
Home [} >
Back  Refresh Info Submit -
~ 4% Home
} (&) Inbox Page Action
E Create Job

Step Summary

11 My Jobs
liﬁ Project Code - Language Pair Workflow Step Users Assigned Due Date Word Count Task Count

[EQ Project Daily Summary
f‘a My Downloads AUTOCREATED EN-US>ES Translation Laura Flores v - 4 1
ﬁ My Details

AUTOCREATED EN-US > ES Client Review (HP) Laura Flores v 4 1
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8. A change verification notice will pop-up to confirm your selection

& > C @ https://hp-tmsweb-pro.houston.hp.com/interface/projects/allocate_stages.asp?parentid=2398type=stage

&

SDL'k Translation Fe GBS Te Proje Assig e Assig
Management System
o0 v
Home f.: Ej )

Back  Refresh Info Submit
~ % Home
» (£ Inbox Page Action
B Create Job The changes requested have been queued for the following tasks:
I‘m My Jobs 7375448, 7375448
NB. There will be a short delay before the changes are visible on the screen.

ERQ Project Daily Summary

ﬁ My Downloads Step Summary

& My Details Project Code 4 Language Pair Workflow S3dp Users Assigned Due Date Word Count Task Count
AUTOCREATED EN-US = ES Translaibn Laura Flores v - 4 1
AUTOCREATED EN-US > ES fent Review (HP) Laura Flores v - 4 1
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